
Claiming Your Realm Profile 



What your email invitation looks like: 



Open the email and find the 
registration link. 



Fill out the registration form. If you have already 
signed up for online giving, scroll to the bottom and 

use your password to sign in. 



It’s just like signing up with other online sites: you will need to 
verify your email. And, as an extra step, your birthday. 

This is what the 2nd email looks like: 

Open and click the link, you will see 
and extra security step: 



Now you can sign in 



When you sign in, you will be taken to the news section of the 
Communications feature. Look for your name in the upper 

right, click on the drop-down menu and then “My Profile” to 
see the information St. Stephen’s has about you. You can also 

go to the left side of the screen and click on the “Giving” 
feature.  That should bring up your giving history. 



This is your profile page, you can upload a photo by 
clicking the circle next to your name. Check out the 

other features, including the one that allows you to opt 
into an online directory. 



Now what? 

• Poke around, the directory is at the bottom of the 
list on the left, see who else has signed up. 

• The ? To the right of your name on the top right 
of the page will open a help page for whatever 
topic is highlighted in blue on the left side. 

• Try out the news section? Post a picture? This is 
different than Facebook because it is exclusive to 
those invited who have opted in, not open to the 
whole internet. 
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